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Unit Overview  
Content Area:                          Business/Technology 

Unit Title:                                 Microsoft Word 

Target Course/Grade Level:  Computer Applications 

Unit Summary  
The students will develop the necessary skills using Microsoft Word.  The skills include proofreading 

modifying and creating professional looking documents.  The students will be able to apply the core and 

advanced features of Microsoft Word. 

Primary interdisciplinary connections:  The students will create documents relating to topics and skills 

in numerous disciples including language arts, history, science and business with an emphasis on the New 

Jersey Student Learning Standards in Mathematics and Language Arts. 

21st century themes:  The ability to professionally create documents in the information age will provide a 

benefit for the students in their business careers. 

Unit Rationale 

The unit will provide the student with knowledge relevant to Microsoft Word applications.  The 

knowledge gained from this unit will enable the students to understand and use business communications 

processes through Microsoft Word applications. 

Learning Targets 

Acquired Skills 

1. Identify the purposes of word processing software. 

2. Use word processing software menu commands, functions and keyboard shortcuts. 

3. Create a file management structure. 

4. Proofread documents for content, grammatical, spelling and formatting errors. 

5. Open, create, change and save documents. 

6. Format documents: alignment, fonts, line spacing, inserting tabs, paragraph formatting, ordered 

and unordered lists, columns, headers and footers. 

7. Insert tables, hyperlinks, objects and graphics. 

8. Use advanced Word features such as insert commands and table of contents. 

9. Choose and use templates. 

10. Research and provide proper citation. 

NJSLS#  New Jersey Student Learning Standards 

8.1.12.A.1 Create a personal digital portfolio which reflects personal and academic interests, 

achievements, and career aspirations by using a variety of digital tools and resources. 

8.1.12.A.2 Produce and edit a multi-page digital document for a commercial or professional audience 

and present it to peers and/or professionals in that related area for review. 

8.1.12.D.4 Research and understand the positive and negative impact of one’s digital footprint. 

8.1.12.E.1 Produce a position statement about a real world problem by developing a systematic plan 

of investigation with peers and experts synthesizing information from multiple sources. 

8.2.12.F.1 Demonstrate an understanding of the problem-solving capacity of computers in our world. 

Unit Essential Questions 

 In a business-orientated world, which skills are 

necessary to produce professionally-written 

communication? 

 How do you choose an appropriate written 

Unit Enduring Understandings 

 Operations and applications within Microsoft 

Word can be used to create professional looking 

documents. 

 



business format for a target audience? 

Unit Learning Targets 

Students will ... 

 Choose the appropriate format for written business communication. 

 Proofread, modify and create professional-looking documents. 

 Apply core and expert features of Microsoft Word processing software. 

  

 Identify elements of business documents (such as letters, memorandums, e-mails, reports, resumes and 

cover letters. 

 Research relevant information on the internet and properly use citation software. 

 

Evidence of Learning 
Summative Assessment  

 Three Colleges Project: Students will research their favorite colleges and place information such 

as geographic region, cost, majors etc., on a comparative chart using Microsoft Word. 

 Digital Portfolio: Resume and cover letter with two different templates. 

 Travel Document: Students will create a travel document after selecting a place of interest. 

Formative Assessments 

Compose and format personal and business correspondence such as memorandums, reports and letters. 

Teacher Resources: 

Lesson Plans  
Lesson Timeframe 

Lesson 1 

Introduction to Microsoft Word 

 

3 days 

Lesson 2 

Applying Font Styles and Effects/Creating, 

Formatting and Sorting Lists 

 

4 days 

Lesson 3 

Inserting & Formatting Pictures, Text Boxes and 

Shapes/Formatting Graphics Objects 

 

5 days 

Lesson 4 

Working with Text Effects, SmartArt, and Page 

Borders 

 

5 days 

Lesson 5 

Business Documents & Citing Sources 

 

8 days 

Teacher Notes:  
 

 

Curriculum Development Resources 

Click the links below to access additional resources used to design this unit: 

 

Microsoft Office 2017-BE Publishing 

 
 

 
 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 
 

 

 
 

 
 

 

 



 
 

 
 

 
 

 

 

 

 
 

 

 
 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 
 

 

 
 

 
 

 

 

Unit Overview  
Content Area:                          Business/Technology 

Unit Title:                                 Microsoft PowerPoint 

Target Course/Grade Level:  Computer Applications 

Unit Summary  
The students will develop the necessary skills using Microsoft PowerPoint.  The skills include 

proofreading modifying and creating professional looking presentations.  The students will be able to 

apply the core and advanced features of Microsoft PowerPoint.  The students will also be able to develop 

proper presentation techniques especially in his or her oral/speaking skills. 

Primary interdisciplinary connections:  The students will create presentations relating to topics and 

skills in numerous disciples including language arts, history, science and business with an emphasis on the 

New Jersey Student Learning Standards in Mathematics and Language Arts. 

21st century themes:  The ability to professionally create presentations in the information age will provide 

a benefit for the students in their business careers. 

Unit Rationale 

This unit introduces the student to elements of a presentation.  It is important to understand how a visually-

supported presentation can effectively enhance the message presented to an audience. 

Learning Targets 

Acquired Skills 

1. Create and add slides. 

2. Utilize layouts and formats. 

3. Insert and manipulate graphics and charts and diagrams. 

4. Slide design and slide transitions. 

5. Custom animation. 

6. Editing of the slide master. 

7.   Improvement of presentation skills. 

NJSLS #  New Jersey Student Learning Standards 

8.1.12.A.1 Create a personal digital portfolio which reflects personal and academic interests, 

achievements, and career aspirations by using a variety of digital tools and resources. 

8.1.12.A.2 Produce and edit a multi-page digital document for a commercial or professional audience 

and present it to peers and/or professionals in that related area for review. 

8.1.12.B2 Apply previous content knowledge by creating and piloting a digital learning game or 

tutorial. 

8.1.12.D.4 Research and understand the positive and negative impact of one’s digital footprint. 



8.1.12.E.1 Produce a position statement about a real world problem by developing a systematic plan 

of investigation with peers and experts synthesizing information from multiple sources. 

8.2.12.F.1 Demonstrate an understanding of the problem-solving capacity of computers in our world. 

Unit Essential Questions 

 How can we increase the effectiveness of an oral 

presentation through visual stimulation? 

 What are the professional techniques for an oral 

presentation? 

Unit Enduring Understandings 

 Building of student’s knowledge and skills in 

designing an effective presentation. 

 Improvement of public speaking skills while 

providing graphic elements. 

 Recognize good and bad design techniques. 

Unit Learning Targets 

Students will ... 

 Create new slides and transitions. 

 Create custom animations. 

 Insert pictures, audio and video. 

 Insert tables and charts 

 Apply shadows and 3-d effects. 

 Present effective presentations. 

Evidence of Learning 
Summative Assessment  

 Career Presentation Project 

 Fortune 500 Company Project 

Lesson Plans  
Lesson Timeframe 

Lesson 1 

Introduction to Microsoft PowerPoint 

 

2/days 

Lesson 2 

Inserting, Selecting, Layout and Moving Slides 

 

2/days 

Lesson 3 

Working with Headers, Footers and Speaker 

Notes 

 

2/days 

Lesson 4 

Inserting and Formatting Pictures, Slide Design 

and Animation/Transitions 

 

2/days 

Lesson 5 

Inserting Charts and Graphs/Hyperlinks 

 

4/days 

Lesson 6 

Effective Presentation Skills 

 

8/days 

Teacher Notes:  
 

 

Curriculum Development Resources 

Click the links below to access additional resources used to design this unit: 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Unit Overview  
Content Area:                          Business/Technology 

Unit Title:                                 Microsoft Excel 

Target Course/Grade Level:  Computer Applications 

Unit Summary  
The students will develop the necessary skills using Microsoft Excel.  The skills include 

creating/modifying graphs, and charts to create professional-looking documents.  The students will be able 

to apply the core and advanced features of Microsoft Excel including inputting data, formatting and 

formulas. 

Primary interdisciplinary connections:  Spreadsheets can be infused in either science or social studies 

classes.  Science teachers can incorporate them into labs and social studies teachers can use data to track 

trends from historical events. 

21st century themes:  The ability to professionally create spreadsheets in the information age will provide 

a benefit for the students in their business careers. 

Unit Rationale 

The use of spreadsheets to evaluate data and to present information in a graphical format is a major 

component of public information, science and statistics. 

Learning Targets 

Acquired Skills 

1. Create income/payroll sheets. 

2. Create Excel spreadsheets- enter labels and values, apply text wrapping, apply formulas, use auto 

sum and merge cells. 

3. Create column, bar, line and pie charts. 



4. Add headers and footers. 

5. Modify existing charts. 

6. Change the visual representation of a chart. 

7. Insert images into a chart. 

8. Link and embed Excel charts into Word and PowerPoint. 

NJSLS #  New Jersey Student Learning Standards 

8.1.12.A.1 Create a personal digital portfolio which reflects personal and academic interests, 

achievements, and career aspirations by using a variety of digital tools and resources. 

8.1.12.A.2 Produce and edit a multi-page digital document for a commercial or professional audience 

and present it to peers and/or professionals in that related area for review. 

8.1.12.D.4 Research and understand the positive and negative impact of one’s digital footprint. 

8.1.12.E.1 Produce a position statement about a real world problem by developing a systematic plan 

of investigation with peers and experts synthesizing information from multiple sources. 

8.2.12.F.1 Demonstrate an understanding of the problem-solving capacity of computers in our world. 

Unit Essential Questions 

 How can numerical data be presented to address 

issues and problems of business and public 

interest? 

 What graphical representations of numerical data 

can be designed to communicate on a broad 

scale? 

Unit Enduring Understandings 

 The students will determine the different types of 

charts that one can use to present information. 

 The students will be able to utilize the formulas of 

Microsoft Excel. 

Unit Learning Targets 

Students will ... 

 Create pivot tables. 

 Create and modify existing charts. 

 Create graphs using Excel formulas. 

 Determine appropriate graphs for specific projects. 

 Use data to create graphs. 

 Determine when to use AutoFilter and Advanced Filters. 

 Demonstrate appropriate printing features. 

 

 

Evidence of Learning 
Summative Assessment  

 Tour Cost Analysis Project 

Teacher Resources: 

Lesson Plans  
Lesson Timeframe 

Lesson 1 

Introduction to Microsoft Excel 

 

2/days 

Lesson 2 

Creating Formulas & Working with Ranges  

 

3/days 

Lesson 3 

Working with Function Formulas 

 

3/days 

Lesson 4 

Working with IF Functions 

 

4/days 

Lesson 5 

Using Conditional Formatting & Find and 

Replace 

 

4/days 



Lesson 6 

Adding Print Titles and Scaling a Printout 

 

5/days 

Lesson 7 

Charting Data 

 

6/days 

Lesson 8 

Advanced Functions, Pivot Charts & Pivot Tables 

 

8/days 

Teacher Notes:  
 

 

Curriculum Development Resources 

Click the links below to access additional resources used to design this unit: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Unit Overview  
Content Area:                          Business/Technology 

Unit Title:                                 Technology of Statistical Functions 

Target Course/Grade Level:  Computer Applications 

Unit Summary  
The use of data has become an essential tool in the operations of all businesses in the 21st century. 

Understanding statistical vocabulary and statistical concepts is a vital part of any business education.  

This unit will introduce basic statistics and how Microsoft Word, PowerPoint and Excel can be utilized to 

analyze and present data information. 

Primary interdisciplinary connections:   

21st century themes:  The ability to professionally create documents in the information age will provide a 

benefit for the students in their business careers. 



Unit Rationale 

Microsoft Publisher is one of the most commonly used Digital Desktop Publishing applications.  It 

enables students to create professional looking publications quickly and easily such as newsletters, 

business cards, flyers and brochures. 

Learning Targets 

Acquired Skills 

1. Navigating Publisher and identifying ribbons, tabs and groups 

2. Working with Text 

3. Formatting and aligning text 

4. Working with Shapes and images 

5. Working with Tables 

NJSLS #   New Jersey Student Learning Standards 

8.1.12.A.1 Create a personal digital portfolio which reflects personal and academic interests, 

achievements, and career aspirations by using a variety of digital tools and resources. 

8.1.12.A.2 Produce and edit a multi-page digital document for a commercial or professional audience 

and present it to peers and/or professionals in that related area for review. 

8.1.12.D.4 Research and understand the positive and negative impact of one’s digital footprint. 

8.1.12.E.1 Produce a position statement about a real world problem by developing a systematic plan of 

investigation with peers and experts synthesizing information from multiple sources. 

8.2.12.F.1 Demonstrate an understanding of the problem-solving capacity of computers in our world. 

NJSLS # New Jersey Student Learning Standards 

S-ID-A.1 Represent data with plots on the real number line (dot plots, histograms, and box plots). 

S-ID-A.2 Use statistics appropriate to the shape of the data distribution to compare center (median, 

mean) and spread (interquartile range, standard deviation) of two or more different data sets. 

S-ID-A.3 Interpret differences in shape, center, and spread in the context of the data sets, accounting 

for possible effects of extreme data points (outliers) 

S-ID-A.4 Use the mean and standard deviation of a data set to fit it to a normal distribution and to 

estimate population percentages.  Recognize that there are data sets for which such a 

procedure is not appropriate.  Use calculators, spreadsheets, and tables to estimate areas 

under the normal curve. 

Unit Essential Questions 

 What are the three most important aspects of survey 

design? 

 How is the mean and standard deviation related to 

the normal distribution? 

 How does the mean, median and mode differ from 

one another? 

Unit Enduring Understandings 

 Measures of central tendency are utilized to 

analyze quantitative data. 

 The 68-95-99.7 Rule allows the statistician to 

compare individual data points. 

 Surveys must be random and unbiased. 

Unit Learning Targets 

Students will ... 

 Design a random and unbiased online survey. 

 Administer the online survey. 

 Organize and display the data. 

 Analyze the data using measures of central tendency. 

 Present the findings of the online survey to the class. 

Evidence of Learning 
Summative Assessment  

 Class Presentation of Statistical Analysis of Student-Designed Online Survey 

Teacher Resources: 

Textbook: Stats-Modeling The World: Bock, Velleman and DeVeaux 3rd edition 



Lesson Plans  
Lesson Timeframe 

Lesson 1 

Survey Design 

 

4 days 

Lesson 2 

Implementation of Survey 

 

2 days 

Lesson 3 

Displaying Categorical Data 

 

3 days 

Lesson 4 

Center of the Distribution 

 

3 days 

Lesson 5 

Interquartile Range 

 

2 days 

Lesson 6 

Standard Deviation 

 

3 days 

Lesson 7 

Normal Distribution 

 

3 days 

Lesson 8 

Class Presentations 

 

3 days 

Teacher Notes:  
Online Survey – Google Forms/SurveyMonkey 

 

Curriculum Development Resources 

Click the links below to access additional resources used to design this unit: 



 Unit Overview  

Content Area:                           Business/Technology 

Unit Title:                                 Microsoft Publisher 

Target Course/Grade Level:  Computer Applications 

Unit Summary  
The students will develop skills that will allow them to format and enhance text, add and edit shapes and 

graphics and define page layout and design. 

Primary interdisciplinary connections:   

21st century themes:  The ability to analyze statistical data in the information age will provide a benefit for 

the students in their business careers. 

Unit Rationale 

All industries as well as government use statistics for decision-making purposes.  This unit will acquaint the 

student with the proper data collection techniques and how to analyze this data using basic statistical 

measures such as measures of central tendency including mean, median, mode, standard deviation and 

normal distribution. 

Learning Targets 

Acquired Skills 

1.) Create an unbiased, random survey with an online survey program. 

2.) Administer a scientifically sound online survey. 

3.) Organize the data collected from the online survey. 

4.) Analyze the data collected using the statistical methods of central tendency. 

CPI # New Jersey Student Learning Standards 

8.1.12.A.1 Create a personal digital portfolio which reflects personal and academic interests, 

achievements, and career aspirations by using a variety of digital tools and resources. 

8.1.12.A.2 Produce and edit a multi-page digital document for a commercial or professional audience 

and present it to peers and/ or professionals in that related area for review. 

8.1.12.D.4 Research and understand the positive and negative impact of one’s digital footprint. 

8.1.12.E.1 Produce a position statement about a real world problem by developing a systematic plan 

of investigation with peers and experts synthesizing information from multiple sources. 

 

8.2.12.F.1 Demonstrate an understanding of the problem-solving capacity of computers in our world. 

8.1.12.A.1 Create a personal digital portfolio which reflects personal and academic interests, 

achievements, and career aspirations by using a variety of digital tools and resources. 

8.1.12.A.2 Produce and edit a multi-page digital document for a commercial or professional audience 

and present it to peers and/or professionals in that related area for review. 

8.1.12.D.4 Research and understand the positive and negative impact of one’s digital footprint. 

8.1.12.E.1 Produce a position statement about a real world problem by developing a systematic plan 

of investigation with peers and experts synthesizing information from multiple sources. 

 

Unit Essential Questions 

 How do I use the Backstage View? 

 How do I identify Ribbons, Tabs and Groups? 

 How do I create and use the various formatting 

features within the program for a publication? 

 

Unit Learning Targets 

Students will ... 

 Use the Backstage View to create documents 

 Use the various features of the Ribbon and related menus 

 Replace and resize images and shapes 

 Analyze the data using measures of central tendency. 

 Identify the concepts and techniques of using tables. 

Evidence of Learning 
Summative Assessment  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Unit 5 Assessment 

Teacher Resources: 

Textbook: Microsoft Publisher 2013 Learn by Doing 

Lesson Plans  
Lesson Timeframe 

Lesson 1 

Navigating Publisher 

 

2 days 

Lesson 2 

Working with Text 

 

2 days 

Lesson 3 

Formatting and Aligning Text 

 

2 days 

Lesson 4 

Working with Shapes and Images 

 

2 days 

Lesson 5 

Working with Tables 

 

2 days 

Teacher Notes:  
Online resources 

 

Curriculum Development Resources 

BE Publishing Google Share textbook  

 



Content Area 

Unit Name 

English Language Arts, Mathematics, Science, Social Studies, World 

Language, Practical and Fine Arts, Business 

Interdisciplinary 

Connections 

Mathematics, Technology, and English Arts, Science 

Core 

Instructional 

Materials  

including digital 

tools 

Textbooks, Classroom Resources, Digital Tools 

21st Century 

Themes and Skills 
 

 

For information related to the 12 Career Ready Practices follow the links 

below:  

 

http://www.state.nj.us/education/cccs/2014/career/CareerReadyPractices.pdf 

 

Personal Financial Literacy 9.1 

http://www.state.nj.us/education/cccs/2014/career/91.pdf  

 

Career Awareness, Exploration, and Preparation 9.2 

http://www.state.nj.us/education/cccs/2014/career/92.pdf  

 

Career and Technical Education 9.3 

http://www.state.nj.us/education/cccs/2014/career/93.pdf  

 

8.1 Educational 

Technology 
 

8.2 Technology 

Education, 

Engineering, 

Design, and 

Computational 

Thinking - 

Programming 
 

 

 

K-2:  Navigate provided URL’S, Use basic word processing to create and 

illustrate a simple story, Work collaboratively with peers on project, Use 

digital tools to explore an issue and design solution for a problem, Identify 

how technology improves life, Use digital tools to design an approach to 

solving problems. 

 

3-5:  Peers collaborate to produce text about current events; Understand the 

consequences for inappropriate use of technology and social media, Apply 

engineering designs to data collection and solutions, Understand how 

technology evolves based on need and cultural influences. 

6-8: Select appropriate technology and applications to create publication on 

global topic, Use technology and social media responsibly, Employ a wide 

range of digital resources to collect data and form solutions, Identify the forces 

that come into play for further development of technology; apply engineering 

design process to real world problems. 

 

9-12:  Create and edit multi-page document for public presentation. 

 

 

 

 

 

 

http://www.state.nj.us/education/cccs/2014/career/CareerReadyPractices.pdf
http://www.state.nj.us/education/cccs/2014/career/91.pdf
http://www.state.nj.us/education/cccs/2014/career/92.pdf
http://www.state.nj.us/education/cccs/2014/career/93.pdf


Considerations for classified students: 

 

Classroom Instruction: 

 All instruction for classified students will be guided by the students’ Individualized 

Education Plan (IEP). 

 Regular education teachers will be responsible for differentiating instruction for classified 

students based on the instructional modifications listed in the IEP. 

 In the case of General Education - Supported Instruction (GE-SI) Classes, the special 

education teacher will be responsible for support in modifying the curriculum for the 

students, informing the class room teacher of the modifications, and directing 

instructional aide(s) to provide support accordingly. 

 Grading will be done collaboratively by the regular and special education teachers.  

 

Modifications: 

 Modifications include but are not limited to: 

Extra time for assignments, modified classwork/homework assignments based on 

disability, preferential seating, study guides, copies of class notes, assistive technology 

and rewording/repeating or clarifying directions.   

 

In-class Assessments: 

 All assessments are to be in line with students’ IEPs.  In-class support teachers should 

modify tests for classified students.  Tests may be given in the regular education 

classroom or completed with the inclusion teacher in another location with additional 

time. Students may be tested separately according to the IEP. 

 Assessment grades may be modified based on a student’s disability and in accordance 

with their IEP.   

 

Considerations for English Language Learners (ELLs): 

 

Classroom Instruction: 

 Instruction for ESL students will be guided by their WIDA English Language Proficiency 

level.  Teachers should receive this level from the ESL teacher assigned to the building. 

 General education teachers will be responsible for differentiating instruction for ELLs 

with the assistance of the ESL teacher that promotes language, literacy and content 

learning. 

 Sheltered Instruction Observation Protocol (SIOP)  

http://siop.pearson.com/about-siop/  

The following 8 components provide all teachers with lesson planning and instructional 

strategies that support language and learning goals for all students.  This approach to 

teaching aligns with preparing students with college and career ready skills. 

The SIOP Model components:  

1. Lesson Preparation  

2. Building Background  

3. Comprehensible Input   

4. Strategies   

5. Interaction   

http://siop.pearson.com/about-siop/
http://www.youtube.com/v/o5xK5gP_Tbw?version=3&hl=en_US
http://www.youtube.com/v/mTnHonxao70?version=3&hl=en_US
http://www.youtube.com/v/rhYI3w5I0EA?version=3&hl=en_US
http://www.youtube.com/v/GjOrFN6PEDg?version=3&hl=en_US


6. Practice and Application  

7. Lesson Delivery  

8. Review and Assessment 

 In the case of Content-Based ESL (CBE), the ESL teacher and the general education 

teacher will be responsible for identifying language objectives and additional 

instructional strategies that improve proficiency in English and academic success of 

ELLs.  Instructional strategies and the necessary scaffolds to promote student learning 

will be shared with the general education teacher for daily lessons that are aligned to 

District Curricula, CCSS, and WIDA Standards.  The general Education teacher and ESL 

teacher will be co-teachers for a pre-determined amount of classroom instruction. 

 Grading will be done collaboratively by the regular and ESL teachers.  

 

Modifications:  The following are possible modifications but are not limited to this list –  

 Direct instruction, small group or pullout, about the contrasting letter sound 

correspondences, syllabication patterns and morphology in English supported with 

connections to their native language, native language text and/or resources, graphic 

organizers, visuals, sentence starters/ sentence frames, cloze activities, modeling, working 

with a partner, timeline and phrase wall and adapted text (in English) or specific sections 

of the original text, highlighted/bold-faced words within text. 

 Draw pictures instead of writing/speaking.  

 Match drawings with new vocabulary that might correspond. 

 Work in small group or pairs with their English Only (EOs) peers for authentic content 

language talk and grade level modeling. 

 Write simple sentences instead of complex sentences that demonstrates an understanding 

of academic language particular to specific content.  

 Match simple sentences with new vocabulary that might apply to edit sentences. 

 Have students provide examples/explanations of main idea in simple sentences.  Revisions 

show an attempt to improve Language Control by embedding academic content 

vocabulary and Linguistic Complexity by expanding and varying sentence structures and 

using correct punctuation. 

 Draw pictures instead of writing/speaking about seasonal changes.  Match drawings with 

new vocabulary (adjective word wall, content word walls) that might correspond. 

 Provide multiple opportunities for authentic speech acts to practice language skills and 

develop English fluency. 

 Total Physical Response (TPR) to model critical thinking skills like analyze and 

synthesize. 

 Study Guides 

 

In Class Assessments: 

 All formative and summative assessments will include modifications that support 

student’s English Proficiency level. ESL teachers will collaborate with regular education 

teachers to provide appropriate differentiation for assessing ELLs. 

 

 

 

 

http://www.youtube.com/v/hUrQr4GBg0g?version=3&hl=en_US
http://www.youtube.com/v/GGFTlmJmdmw?version=3&hl=en_US
http://www.youtube.com/v/sXkCZcPGxwE?version=3&hl=en_US


Considerations for At Risk Students: 

 

 At Risk students are identified by the I&RS committee in each school.  The committee 

works to understand the reasons behind the student’s low performance level in school and 

to create and implement a plan that is carried out by a variety of staff members in the 

building. 

 Teachers with At Risk students are notified by the I&RS committee and provided with a 

copy of the plan and a timeframe for assessing the growth of the student.  There are 

academic as well as behavioral goals that are listed for the students with recommended 

strategies unique to each individual. 

 Classroom teachers are to follow the plan using instructional strategies that will help the 

student improve his/her performance while applying appropriate behavioral strategies 

consistent with the needs of the student. 

 Teachers will report student progress to the I&RS committee within the specified 

timeframe for the plan. 

 

Classroom instruction: 

 Teachers will use differentiated instruction for At Risk students as they do for all students 

in their class.  The strategies would be guided by the I&RS plan and be consistent with 

the student’s ability and learning modality.  

 

Modifications:  

 Clarify all assignments and place specific timeframes for completion.  Provide student 

with opportunity for one on one time for clarification. 

 Set clear expectations for all assignments, in and outside of class.  Keep expectations 

within the framework of the I&RS plan. 

 Use positive reinforcement for all successes.  Hold student to defined consequences for 

not completing work. 

 Provide time outside the normal class time for completion of work.  Not completing 

assignments is unacceptable, all assignments will be completed. 

 

In Class Assessments: 

 At Risk students should receive any modifications listed in their I&RS plan.  

 If necessary, students should be provided with extended time to complete assessments. 

 

Considerations for Gifted Students: 

 Teachers will use differentiated instruction for Gifted Students as they do for all students 

in their class. 

 Assignments and assessments can be planned and implemented with input from the 

student. 

 Gifted students will be provided with the opportunity to demonstrate their knowledge 

through a variety of platforms. 

 Teachers will have the latitude to provide assignments with the individual student’s 

ability in mind.  

 
 


